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Date
Dear Name,

This letter is to officially accept you as an intern minister with the Unitarian Universalists of Mount Airy. The Board of Trustees voted in approval of your internship at our May meeting and the congregation voted unanimously in favor at our annual meeting on June 8th 2014.

On behalf of the Board of Trustees and the members of our congregation we are more than pleased that you will be working with us under Reverend McKinley Sims.

Under the terms of our agreement and in accordance with UUA guidelines you will be granted a stipend of $0,000 a year payable bi-weekly along with our regular payroll schedule. In addition you will be afforded office space conducive to the work you will be doing.

If there is anything else you need, or any assistance, I or a member of our Board can provide, don't hesitate to let someone know.

Sincerely,

Moderator Name
Moderator
cc. McKinley Sims
Board of Trustees
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